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JAGGAER SUPPLIER USER MANUAL  
– UPDATE PROFILE & CERTIFICATES 
 

TH IS U SE R M ANUA L  D E SC RI BE S HO W A KO NG SBE RG A UTO MO TIV E S UPPL I ER C A N 
UPDA TE T HE IR C O MPA NY PR O F IL E A N D /O R C ERT I FIC A TES IN T HE J AGGAE R SU PPL I ER 
PO RTA L .  

 

Suppliers will receive automatic e-mail reminders from the system to update: 

> Supplier Profile: 12 months after the latest publication, and  

> Certificate information: 14 days prior to certificate expiration 

1  L O G - IN  

Supplier should log in to Jaggaer Supplier Portal with user’s e-mail address through below link: 

https://app11.jaggaer.com/portals/kongsberg/ 

 

If password is forgotten, click Forgot Password? 

 

2 AC C E SS P RO F IL E  

When logged in, go to left hand menu, Primary Data and then Company Profile: 

https://app11.jaggaer.com/portals/kongsberg/
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3  UPDA TE PRO FIL E / C ERT I FIC A TES  

When in Company Profile, update/add information in the different tabs, for example:  

> Tab General: Number of employees and financial info should be updated year over year 

> Tab Certifications: Certificates to be updated before expiry date 

Remember to click Save between each tab, and at the end click Publish.  

The system sends reminders as long as no information is updated, or a certificate is expired. 

 

NB! If it is not possible to click Publish (if button is “grayed out”), it is probably due to all tabs not being 
completed. In this case there is a yellow banner explaining which tabs remain to be updated. 

 


